
 

TouchPoint Desktop Site | Set Up ​​ ​ ​ ​            ​     

 
 

1.​ If you’ve not yet logged into the TouchPoint desktop site, please email mytouchpoint@fpchouston.org to 
request access. 

 
2.​ Check your email inbox for an email with the subject line “New User Welcome” sent from 

“mytouchpoint@fpchouston.org”. 
 

 
 

3.​ Click the link 

https://fpchouston.tpsdb.com/
mailto:mytouchpoint@fpchouston.org


 
 

 

 
 

 

 
 
 
 
 
6. If you don’t have Okta 
Verify (a two-factor 
authenticator app) email 
Patrick Matthews 
(pmatthews@fpchouston.
org) to request an Okta 
Verify login. 

 
7. If you already have Okta 
Verify, open the app. 

4.​ Create your 
password. (If you 
are an FPC Staff 
member or Sunday 
School/Small Group 
Leader, you will need 
to continue with steps 
5-12). 

5.​ You will then see a 
QR code. 

8. Click the “+” sign. 

mailto:pmatthews@fpchouston.org
mailto:pmatthews@fpchouston.org


 
 
 
 
 
 
 
 
 
 
 

   

 

9. Click “organization” 10. Click “Add Account 
from Another Device” 

11. Click “Scan QR Code” 12. Go back to the 
Touchpoint desktop 
website and enter the 
passcode shown in the 
Okta Verify authenticator 
app 



 

TouchPoint Desktop Site | Use Features ​ ​ ​ ​ ​            ​     

 

Note: Changes you make manually on the desktop site will automatically update in the app, and vice versa. You don’t need 
to manually make the changes in both places. 
 

1.​ Once logged in, while on the personal tab, click “Privacy Settings” 

 



 

 
2.​ Click “Set Global Privacy Settings”, make your selections, then press “save” 

 



 

3.​ While on the “Personal” tab, click “Edit” 
 

 
 

 



 

4.​ Type within the fields to remove, edit, or add information, then click “Save Changes”. 
 



 

5.​ While on the “Personal” tab, in the upper left-hand corner, click the pencil icon, then upload a profile photo. 
 

 
 

 



 

6.​ Go to the “Involvement” tab to see groups you’ve been added to, events you’ve registered for, etc. 
 



 

7.​ Go to the “Profile” tab to view your membership data (if applicable). 
 



 

8.​ Go to the “Giving” tab to view your giving data (if applicable). 
 

 
 

 



 

9.​ Go to the “Communications” tab to view communications. 
 



 

10.​Go to the “Resources” tab to view resources, including sermons and study guides. 
 



 

11.​Based on your role within the FPC congregation, you may also have access to view either a limited or full 
directory. To use the directory, click the “People” tab, then click “Search”. 

 

 
 
 

12.​Type in the name of the person, then click “Search”. 
 

 




